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HINTS & TIPS 
Welcome to MacPowers Hints & Tips for 
QuarkXPress and Adobe Photoshop. Whilst we’ve 
designed these to be of use to every reader they 
assume a familiarity with these sophisticated pro- 
grams’ key concepts, and are not intended for 
beginners seeking a short cut. Beginners should 
first obtain a basic grounding in both programs’ 
main applications and features. 


The best way of learning QuarkXPress and Adobe 
Photoshop is to either sit down with an experi- 
enced user or to attend one of the many training 
courses currently available for beginner and inter- 
mediate users. In future issues MacPower will be 
featuring a guide to the best of these courses so 
watch out. 


If you don’t have access to an experienced user or 
training course we highly recommend beginners try 
Elaine Weinmann’s Visual Quickstart Guides to 
QuarkXPress and Adobe Photoshop for Macintosh 
(published by Peachpit Press, and available from 
most computer book stores) for step-by-step, 
menu-based instruction in all the basic functions. 
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QuarkXPress first came to prominence during the 
desktop publishing revolution of the mid-80s to 
become arguably the leading professional page 
layout package. It is an extremely powerful appli- 
cation which allows you to combine graphics and 
text from the majority of mainstream applications, 
and handle colour separation with (relative) ease. 
QuarkXPress is fully supported by a huge, ever 
growing range of XTensions from Quark Inc. and 
third-party developers, which continue to expand 
its functionality even further. 


Adobe Photoshop has become the premier image 
manipulation package for the Macintosh since its 
appearance back in the 80’s and is now used 
extensively in publishing, graphic design and 
advertising. The latest release, version 3.0, has 
widened its appeal to a mainstream audience. 

As with QuarkXPress, Photoshop is also supported 
by a variety of third party plug-ins, the most cele- 
brated of which is probably Kai’s Power Tools. 


) Quark/Photoshop Hints & Tips 


Quark/Photoshop Hints & ‘Tips 


Personalised for 
PARAGON 


VERSION 3,3 


QuarkXPress is protected by copyright law. 
QuarkXPress Reg. U.S. Pat. & Tm. Off. and 
many other countries. ©1986-1994 Quark, Inc. 
PANTONE® is a trademark of Pantone, Inc. 


Portions © Pantone, Inc. 1986, 1993. 


QuarkXPress. 


Photoshop Hints & ‘I 


? fl 
4 Quark/Photoshop Hints & 


lips 


Guides 

Guides can be dragged off the page in any direc- 
tion, whether Horizontal or Vertical. This often 
means dragging a very short distance. 


To get rid of those guides quickly move the page 
so that the ruler overlaps it, hold down the 
OPTION key and click the corresponding ruler — 
the guide disappears. 


If your guides aren’t showing through, fill text 
boxes then COMMAND Y to bring up the General 


Page Wiew Utilities 


General Preferences for Tips Book MP#3 


Horizontal Measure: Points/Inch: 

Vertical Measure: Millimetres| Ciceros/cm: 

flute Page Insertion: End of Section Snap Distance: 

F ing: $i 

Pes Xi Greek Below: |? pt 
Guides: 

item Coordinates: 
flute Picture Import: fy Accurate Blends 


Master Page Items: [Keep Changes] [7 Rute Constrain 


Co cm 


(.] Greek Pictures 


Preferences, in which you can set Guides to the 
Front or Back — this is useful when dealing with a 
lot of pictures. 


Guides can be applied to master pages so that 
when you add a new page to that document the 
guide will always appear. 


When printing on a personal laserwriter remember 
to select an 8-10mm margin as the printer is limit- 
ed to an 8mm margin all round. 


If you’re having trouble aligning boxes that just 
won't sit straight, then turning on Snap to Guides 
under the VIEW menu will be a big help. 


If you normally use guides to line up picture or 
text boxes, an easier alternative is to position your 
first box, then use Step and Repeat under the 
ITEMS menu, selecting your offset so when you 
return to the page COMMAND D will keep putting 
the boxes in a straight line with their correct spac- 
ing in-between. 


Should you hear an alert prompt, cut the amount 
of offset — it’s probably running off the page. 
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Text 

To highlight an entire paragraph rapidly click the 
mouse four times — two clicks highlight a word, 
three a sentence and the fourth will select the 
whole paragraph. 


To select multiple paragraphs first repeat the 
above tip and when your paragraph has been 
selected simple move the mouse up and down 
and whole paragraphs will be come selected. 


Skewing text boxes will also skew the text within 
— maximum skew range is -75° to +75° 


For Quick Preferences just double click the Text 
Tool icon in the toolbar and the Preference Dialog 
Box will appear. 


Pressing the DELETE key will delete one space 
back at a time. When holding the SHIFT key down 
with it, the cursor will delete forwards one space 
at a time. Holding down the COMMAND key and 
DELETE will remove whole words backwards from 
the cursor and holding down the COMMAND key 
and SHIFT will delete words forwards. 
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When using fonts in 
Quark always ensure 
that the corresponding 

* * Make Sure both these are present in the 
printer font has been systems folder 
installed. 


SabonRom Sabon Screen Fonts 


When Auto Page Insertion is on, pages will be 
automatically added to accommodate text if it 
overflows those already open. 


If you’re importing text into a magazine layout, be 
sure to use more than one column — it’s difficult 
for the eye to follow long lines of text, particularly 
when the point size is small. 


If your document is displayed at 100% it is often 
difficult to read the text on the screen. Use the 
magnifying tool to zoom in. If you want to select 
just a small area, click and hold on the magnifying 
tool — this will allow you to marquee the area you 
want to enlarge. 


Pictures 
Double click the Picture Box icon on the toolbar 
for quick Preferences. 
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Greyscale pictures imported into picture boxes can 
be coloured in Quark to produce interesting 
coloured and textured patterns and keep the file 
size down for accelerated Ripping. 


i Subscriber to: [Q PARAGON LOGO.BW wv 


i ( aritbate jan eat Sa | 
i 


@ Manually Get Edition Now | Open Publisher i 
i 


| Latest Edition: Wednesday , 28 June 1995 4:58:20 PM 
| Last Received: 00 AM 


* By Clicking on the get edition now button, the graphics publish- 
ing programme will be launched 


Double clicking on an imported picture will bring 
up the Subscriber Information dialog box, which 
then enables you to import updated graphics or 
open publishing programs. 


When rotating, hold down the SHIFT key -— this will 
constrain the picture box so it is rotated by 45° 
increments 


After importing a picture you can use the ARROW 
keys to move it around by 1 point increments. 
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The Auto Image from the Runaround (under ITEM 
menu) will only work properly with irregular con- 
tours when a white background is chosen. 


Picture boxes have to be brought to the front for 
Runaround to work in the desired manner — use 
Bring to Front from the ITEMS Menu if necessary. 


If your imported akrcse o icYosner in digs tis Quinodaib ead Aas 
Photoshop. Whilst ve’re designed these to be of use toeveryzeader they 

Encapsulated pee we ios perianal en 

PostScript (EPS) asic grounding in both progmams’ main applications and features. 


: 3 Pietobep h neiuesidorariicemmcceed 

file contains text, user or toattend one ofthe many taining coumes 
‘ curently ar aihbk for 

the correct printer hepinves ue inromedinte mex In atm rns 

fonts must be 


MacPower will be featuring a guide to the best of 
thes wuresso watch thé space. 


installed for Thin Weinmann’ truiQuileurtGues © 
QuarkXPress to (Gabe many Riau Pound Gans aeemar ne ok Rabie 
for stp bystp, ment based mstraction mm all the basic functors. 
accept it. Bear in QuarkiPres firtcame to prominence during the desktop publishing zeroln- 
tion ofthe mid- 80s to bea me axygnably the kading professional page hyout 
mind, however, Package. Its an extemely povrerful application which allows you to combi) 


that even If you 

don’t have the 

printer font installed it is always possible to take 
the EPS into Illustrator and turn the text to Outline 
— that way there is no Font Information and the 
text will be printed as a graphic. 


Ou: 


TIFF Images can be 
skewed by using the 
measurements 
palette, without 
effecting the picture 
box 


Saving a Page out as an EPS can be done from 
Save Pages as EPS under the FILE menu — remem- 
ber that all graphics and fonts must be present 
when using this option and that using a binary 
format will make the print faster than ASCII. 


Holding down the space bar whilst re-shaping 
polygons will prevent the auto runarounds from 
moving your text. Text will re-flow when the space 
bar is released. 


You are able to add points when re-shaping poly- 
gons by holding down the COMMAND key and 
clicking on any line. To remove them, hold down 
COMMAND and click on the points. 
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When drawing lines, holding down the SHIFT key 
will constrain the line to 45° angles. 


When drawing multiple lines hold down the 
OPTION key before selecting the Line Tool, as this 
will keep the line tool selected. To de-select just 
choose another tool. This also applies to any of 
the other tools in the Toolbar. 


Printing 

If you are rotating a picture in QuarkXPress, print- 
ing will usually take longer, but if you rotate pic- 
tures in the publishing application Quark will not 
have to calculate the rotation and as a result, can 
print faster. 


For all those with extended keyboards — when 
you've laid out a page with masses of graphics on, 
have gone to output and find you have to update 
all your pictures , hold down the SHIFT key, select 
all the modified pictures and then find something 
heavy to rest on the ENTER key on the end key 
pad. This will allow you to go for a cuppa and 
when you get back all the pictures will have been 
updated. 


£2 | Qua Phowsiop ins Fp) 


i LaserWriter Page Setup BI-7.2 f ok Y H 
} Paper: Qus Letter Od Letter ‘ 


Oustegat Osstetter @|_Tabloid bf | 


Reduce or [100 |% Printer Effects: 


Enlarge: Cl Font Substitution? 
Orientation OText Smoothing? 


. 0 Graphics Smoothing? 
i CO Faster Bitmap Printing? 
Printer Type: Tek Phaser CPS Paper Offset: 


| Resolution: (300 Paper Width: bai 
Paper Size: Page Gap: 

|) Data Format: 

 Halftone Screen: [rag app 


|) (Use PDF Screen Values 


Hold Down OPTION and COMMAND to get laser- 
writer page set-ups — you'll find it loads easier, 
especially if you’re a person who always uses 
COMMAND P to print. 


Using Collect for Output under the FILE menu will 
bring all the graphics used on that page into the 
folder for storage, making it easier to find ele- 
ments when doing reprints. 


If you are sending pages out of house to be print- 
ed, then consider the above tip. If you need 
absolutely everything, then consider using a neat 
little XTension called Magpie which collects all the 
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graphics and fonts, storing them neatly in a folder 
along with the document report and preferences. 


Error —8133 is an error that Quark often throws up 
when printing and means you have a general 
PostScript error. Try reprinting the document using 
the Omit TIFF’s and EPS. This should tell you 
whether you are looking for a font or picture prob- 


Se Picture Usage = 


Mac Power :...:COVER BOOK :PARAGON LOGO.BW 
hammerS40 :Quark Pics for book :Pref Command y 
hammerS40 :Quark Pics for book :Pref Command y 
hammerS40:...:Step and repeat dialogue 


hammerS40 :Quark Pics for book ‘Fonts 
hammer5S40 :Quark Pics for book :Fonts 
hammer5S40 :Quark Pics for book :Subscriber Pic 
Mac Power :...:COVER BOOK :P ARAGON LOGO. BW 
hammerS40 ‘Picture 1 


lem, so you can find a solution. 

Before printing always check to see whether you 
have any pictures missing and that they’re all 
updated from the Picture Usage option under the 
UTILITIES menu. 


Miscellaneous 
If you want to zoom in when using any tool, just 
hold down the CTRL key and your cursor will be 
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turned into the Zoom Tool magnifying glass. To 
zoom out just hold down the OPTION and CTRL 
keys. 


For quick scrolling select either the item or content 
tool then hold down the OPTION key. By clicking 
onto the page you can drag it around. 


Tool selection can be made by holding down the 
COMMAND key and pressing the TAB button - this 
will take you down to the Tools bar. To move back 
up simply hold down the COMMAND and SHIFT 
keys and press the TAB button again. 


Picture Bou Specifications 


Origin Across: Scale Across: 


Origin Down: Scale Down: 
Width: Offset Across: 
Height: . Offset Down: 
Bou Angle: Picture Angle: 
Bou Skew: Picture Skew: 
Corner Radius: 


CJ Suppress Picture Printout 


CO Suppress Printout 


To get Picture and Text box specification up quick- 
ly, once you have defined your box select the 
ITEMS tool and double click inside and the specifi- 
cation dialog box appears. 


Colour 

f) Cyan 

—] Magenta 
] Yellow 
—X] Black 


CL] Negative 


XN 
iad 
pig 
| ld 
| Ui 
| Lal 
We) 


Many people use characters from Zapf Dingbats 
and Symbol. A neat way to select them quickly is 
by holding down COMMAND, SHIFT and Q which 
changes selected text into the Symbol font, or by 
COMMAND, SHIFT and Z to change selected fonts 
into Zapf Dingbats. 


Picture editing. First import your TIFF Graphic as 
this technique doesn’t work with EPS graphics — 
after importing, select Step and Repeat under the 
ITEMS menu. Put both offsets to zero so this will 
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place the copy exactly over the top of your origi- 
nal, then select Other Contrast from the STYLE 


Quark/Photoshop Hints & Tips 


menu, change the model to CMYK and drag the 
blue line up or down. Hit the apply button until 
you reach the desired effect then click OK. Without 
moving the picture, pull the handles in to see the 
effect 


Stop Quark redrawing by hitting COMMAND, PERI- 
OD - this will stop the re—draw after it’s completed 
the first set. 


To select through layers, hold down OPTION, SHIFT 
and COMMAND then click on the desired item. 


If you want to keep tinted bars in there position 
while text is reflowing, it is possible to paste the 
tinted graphics box into the text using the COM- 
MAND C (copy) and COMMAND V (paste) key 
strokes. 


Text links can be broken by holding down the 
SHIFT key and clicking the text box with the cursor 
arrow inside. 


If you need Quark help simply press CTRL and E to 
bring up QuarkXPress HELP. 
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Getting Help 
Click Sequences 


Key Sequences 
The Tool Palette 


Item Tool 


Content Tool 
QuarkHPress™ Rotation Tool 
Version 3.3 Zoom Tool 


Creation Tools 
Linking and Unlinking Tools 
© 1986-94 Quark Inc. The Measurements Palette 
The Document Layout Palette 
The Style Sheets Palette 


The Colours Palette 


Holding down CTRL and hitting V will highlight the 
work area and display a prompt to enter a per- 
centage for increasing or decreasing the Quark 


page. 


*Remember that magnification ranges from 10% to 
400% and that Quark’s page range is 1219.2mm by 
1219.2mm. 


If you want everything to be tabbed across to the 
right, but need the flexibility of leaving many ele- 
ments untabbed, then place a tab in between the 
two pieces of text that you need to tab, highlight 


) K/Photosho: on Rey) 
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all and then simply press SHIFT, OPTION R instead 
of tabbing manually. This will range all text right, 
yet tab back to the left. It works! 


To get text to sit properly inside a text box that 
has been used as a picture box, e.g. coloured up 
and bordered, check the dialog box in Text 
Modifications on Type Alignment Centred. Instead 
of centring horizontally, it will centre vertically too. 
Very useful if bad designwork needs tightening up. 


Always remember to check that system colours 
have been converted to CMYK or deleted, other- 
wise colours that have not been CMYK-ed have a 
horrible habit of seperating into an extra plate 
(which can be real hassle!) 


If you are using a Mac that’s not too hot in the 
memory department and have a large picture-led 
feature on screen that needs proofing, check Greek 
Pictures is on. This will allow production Proofers 
to scroll around the document faster and more 
efficiently. 


To keep file sizes down for documents, in the 
XPress preferences/application window, make sure 
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that Colour TIFFs are set to 8-Bit and Grey levels 
are at 16 levels. This will mean that less informa- 
tion is read into the document and will ensure 
that you shave at least a third off the document 
size. 


Never save page layouts as EPS at 100% if you. 
can help it. The document will be massive as it is 
but reducing the size down will help in processing 
data. 


If you have an XPress EPS page loaded onto a 
new page document you cannot save this page as 
an EPS, as the machine cannot cope with the “box 
in a box” trick you are trying to pull. You will just 
get a PostScript error when it comes to outputting 


To stop misregistration when outputting an XPress 
job, make sure that the Black used does not incor- 
porate the full 4 colours of 100% Black, 100% 
Cyan, 100% Magenta and 100% Yellow. Trying to 
perfectly match up these four plates causes havoc 
at the printers so try using just Cyan and Black. 
This reduces the registration problem by half. 


If you want to get rid of your guides, but there are 


CHUNG) 


lots of them, try this handy tip. With Show Rulers 
on, hold down OPTION and click on the ruler to 
left and to the top. Hey Presto! they disappear. 
You can only access this if you use COMMAND J to 
get to page one, however. 


Instead of spending time rearranging the 
runaround on an imported EPS to make text fit 
properly, try drawing a polygon box over the 
object instead, make it an item and ink it as a 
none. It’ll sit there and make the text runaround 
without having to pull at small handlebars. 


Another easy tip about runarounds; if you can’t be 
bothered to cut out the objects first, just drop the 
pic into XPress and draw a polygon box around it 
to use as a runaround guide box. After layout if 
complete with this box in place cut the pic out in 
Photoshop and import it into XPress as none. Use 
the original guide box as it’s runaround, saving 
lots of time tweaking to make it fit exactly. 


Drop shadows never work properly when you try 
to drag them off and over the top of their origi- 
nals. Here’s a surefire way for perfect dropshadows 
every time you use QuarkXPress. 


Quam 


a) When you’ve put the text in place, set it to the 
right size etc., use the Mover tool and highlight 
the text box then press OPTION, COMMAND D. 

b) A dialog box will appear that will ask you for 
duplicate offsets. In this case type in 1 duplicate 
with o and o for horizontal and vertical offsets. 
This will ensure that the duplicate is copied direct- 
ly over the top of the original. 

c) Hit the Up arrow key once and the Left arrow 
key once. This puts the front text up and left by a 
1 point offset. 

d) Colour up the new text in a lovely colour. 


Never rely on XPress to be accurate with its line 
tool. It centres the line dead centre and as a result 
never lines up properly. The only way around this 
unfortunately, is to go into the line joins at 400% 
and line the corners up by eye. 


Use Style Sheets for often used text formats. The 
most efficient way of utilising this is by assigning 
F keys to individual style sheets. This enables you 
to highlight the text you want in a particular style 
and press the relevant F key. This will then change 
the text into whatever style you require. 

If you want a little fun in earlier versions (pre 3.3), 
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try this. Highlight the object you want to delete 
with the mover tool and press SHIFT, OPTION and 
DELETE. A little robot will come across the screen 
and zap the offending pic. 


File Edit Siyie {tem Page View Utilities 


ke) 1 
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QUARKXPRESS NOTES 
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QUARKXPRESS KEY CONCEPTS 


Master Pages 

Master pages contain text, graphics, lines and 
other elements, that are repeated on a succession 
of QuarkXPress document pages. Master pages are 
applied to document pages to ensure publications 
have a consistent appearance. In QuarkXPress 3.3, 
master pages can easily manipulated from the 
Document Layout palette. 


Items 

Text boxes, picture boxes and lines are called 
Items, and are the basic building blocks of 
QuarkXPress. Items can stand alone on the page, 
or be linked as text chains, anchored, grouped and 
constrained. Most publications require text to flow 
from one page to another, or from text box to text 
box. So, when opening a new document, 
QuarkXPress gives you the choice of setting up an 
automatic text box on the master page or linking 
text boxes manually with the chain tool. The con- 
tents of items are controlled by the Content tool. 


Guides 
Guides are simply non-printing lines that appear 
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on the page to help align items. Margin guides are 
determined on the master page; column guides 
are set up on the master page or in a text box, 
and ruler guides are dragged onto a page from the 
vertical or horizontal ruler. Guides can be brought 
in front of items or sent behind them for easier 
overall layout. 


Style Sheets 

A style sheet is a series of typographic specifica- 
tions that can be easily applied to text — a sub- 
head style sheet, for example, could include 
instructions for creating a new paragraph break, 
increasing the text's point size and styling it in 
bold. Style sheets can be easily created and edited 
from the Format menu, and applied via a palette 
from the View menu. 


Templates 

A template is a partially completed document con- 
taining common elements in a publication — a 
newspaper masthead, for example — that can be 
used again and again to create a whole series of 
documents. If you start working on a template but 
save it out as a document, the original template is 
preserved for future reference. 


A z ae 
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Palettes 

Palettes are essential to working in QuarkXPress, 
as they contain all the tools necessary to create 
the finished page. There are six major palettes — 
the Tool palette, containing item creation and 
manipulation tools, a Measurements palette for 
precise placement of items and styling of text, a 
Document Layout palette for changing page order 
and adding master pages, a Style Sheets palette, a 
Colours palette for adding and editing 
colour/blends, and a Trap Information palette for 
determining the relationship between adjacent 
colours so they don't blur into each other. 


Pasteboard 

Surrounding the master page and the document 
page is the Pasteboard, a non-printing area that 
takes its name from the layout table used before 
the DTP revolution. You can use the pasteboard to 
store text boxes and picture boxes, or work on 
them here before placing them on the page. The 
width of the Pasteboard depends on the width of 
the page. 


Library 
Simply a palette that is used to store page ele- 
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ments, often images and logos, that are used on a 
regular basis. Items are simply dragged from the 
library palette onto the page, and the library can 
store up to 2000 items. 


XTensions 

Separate programs which sit within QuarkXPress 
proper, increasing its overall functionality. While 
QuarkXPress itself contains proprietary XTensions 
for importing text from different word-processors, 
for example, thousands of third-party XTensions 
are available for everything from increasing the 
magnification tools to batch printing documents. 


Colour Editing/Separation 

In QuarkXPress, you can create or edit a colour 
using several industry-standard colour models. 
These include Red, Green and Blue (RGB), Hue, 
Saturation and Brightness (HSB), Cyan, Magenta, 
Yellow and Black (CYMK), the PANTONE colour 
matching system, the TRUMATCH colour system 
and the FOCOLTONE system. However, by far the 
most commonly used systems for colour separa- 
tion in offset printing are CMYK or PANTONE. 
QuarkXPress 3.3 also supports the TOYO colour 
model used in Japan, in case you're interested. 


39 Quark/Photoshop Hints & Tips 


Subscribe to Mac Power! 


© Yes, | want to subscribe to 
MacPower and get a £20 dis- 


count 

Please indicate whether your annual sub- 
scription is for the UK, Europe or elsewhere 
in the World. 

UK OCD £39.88 O HD £27.88 Save £20 
Europe OCD £49.88 O HD £37.88 Save £20 


World OCD £59.88 O HD £47.88 Save £20 


Your Details 


| would like the subscription 


to start from issue number 


Signature ..... 
AGO OSS wiccccctvccaiscszssesecsacacsereisxnedeteazevssesyeeseasers 


If you are giving a subscription to 
MacPower as a gift to someone, please fill 


in the lucky recipient’s details below: 


SISA cscs errresepsvinnarisvsapeannscsarnctnaariscanved 


PAG cs acco: daasipiisnesnetahes veontiseasnavenans esbeooeeis 


Method of Payment 


Please indicate your choice 
O CHEQUE 


© POSTAL ORDER 

© ACCESS © VISA 

Please make payable to Paragon Publishing 
Ltd. (overseas orders please note that all 
cheques and postal orders should be in 
Sterling). 


Credit Card Details 
Card Expiry date 


Card no 
OOOO OOOO OOOO 
LJ 10 


Please return this coupon or a photocopy 


of it (together with your cheque/PO if 
applicable made payable to Paragon 
Publishing Ltd.) in an envelope to the fol- 
lowing address: 


MacPower Subs, 
Paragon Publishing Ltd., 
FREEPOST (BH 1255), 
BOURNEMOUTH, 

BH1 iNF. 


It won’t cost you a penny in stamps if post- 
ed in the UK. 

Or call our credit card hotline on 01202 
200200 or 


fax us with your details on 01202 299955 


Aegart 


Tlilwustration 


DTP 


Calling all 
cems management Mac pros 


— and all would-be 
wannabes too... 


MacPower is looking for contributors. 
Not just writers, but illustrators and designers too 


So, if you have knowledge, know-how call Geoff Harris on 01202 299900 


and nouse in : — or better still, send us an example 
DTP, illustration, video, 3D, graphic of your work to MacPower, Paragon 
design, multimedia authoring, systems Publishing, St. Peter’s Road, 
management or MIDI, Bournemouth BH1 2)S. 


>> Oh, and don't forget — if you’d like us to showcase your work on 
the CD, in the mag and even on our Web site, just get in touch - it 
wont cost you a penny << 


Licensed to: _ 
Paragon Publishing 


Adobe Photoshop’ 


PANTONE® and the PANTONE MATCHING SYSTEM are trademarks of Pantone, Inc. 
MacApp® ©1985-1993 Apple Computer, Inc. 


Written by: Thomas Knoll, Mark Hamburg, Kevin Johnston, 
Douglas K. Olson, Sean Parent, and Zalman Stern 
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Layers 
Dragging on a layer and moving it up and down in 
the dialog box will change the layer order. 


C1 Preserve Transparency 


To select all of the visible objects on a layer while 
leaving the transparent areas, press and hold 
COMMAND, OPTION and T whilst selecting your 
items. 


If you are preparing images for montage always 
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work on layers and not the back- 
ground, that way anything you 
delete will become 
transparent and not 
white. 


Keyboard 
When using clipping paths, bending 
your line into shape, can create some 
problems, but if you hold down the 
OPTION key and click on the last han- 
dle made. This will cut off the t-bar 
and allow you to create a new line 
from the last point made. 


If you don’t have a keyboard with 
function keys, it is possible to use the 
Set Up the Command palette to save 
endless trips to the menu bar. 


When using the EDITING tools (i.e. 
Lines, Eraser, Pencil, Airbrush etc.) you 
can change the opacity/pressure/expo- 
sure with number keys. By pressing 1 
you'll get a value of 10%, 2=20%, 
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5=50% and so on, similarly if you have the selec- 
tion tools highlighted then pressing the number 
keys will alter the opacity of the selected area. 


Pressing COMMAND F will redo the previous filter 
but if you want to do last filter with different set- 
tings, press COMMAND, OPTION & F this will bring 
up the filter dialog. 


Using COMMAND and R will bring up the side 
rulers, repeating this key stroke will remove them. 


After selecting the marquee tool pressing M will 
swap between elliptical and rectangular. 


Using the F key Photoshop flips between all 3 
views. 


Pressing the TAB key will turn all the tool boxes 
off and on. 


After using the eraser tool pressing the OPTION 
key will produce a magic eraser to bring back 
whatever it was you removed. This only works if 
the document has been saved first. 

For quick colour selecting, if you’re working with 
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the Airbrush or any of the painting 
tools pressing OPTION will flip 
between the pipette and your select- 
ed tool. 


Pressing X will flip between back- 
ground and foreground colours. 


To make a quick mask press the Q 
key and then the M key, this will turn 
Quick Mask on and select the marquee tool. 


After making a selection you can move it by using 
the arrow key which will move the selected item in 
increments of one. Holding down the shift key will 
move the item in increments of 10. 


Remember that COMMAND and D will de-select the 
marquee you may have drawn. 


Holding down the OPTION key and clicking on the 
document size indicator will reveal information 
about the document you are working on. 


When using the marquee tool, holding down the 
OPTION key will draw it from the centre out. 


Holding down the OPTION and SHIFT keys will not 
only draw the marquee from the centre out but 
will constrain the marquee to a square. 


Holding down the SHIFT key after making a selec- 
tion and then make another selection overlapping 
the first, this will alter the shape of the first mar- 
quee. 


Holding down the SHIFT key will constrain lines to 
45° Angles. 
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Holding down the SHIFT key when using any of 
the Paint tools and then clicking points on the 
page will draw a straight line between them. 


When using the Zoom tool, holding down the 
OPTION key will flip between the Zoom in and 
Zoom Out tools. 


Holding down the OPTION key when the BURN 
tool is selected will flip between the Burn and 
Dodge tools (though sadly not the sponge). 


OPTION and TAB turns off the tool box alone 
rather than all the palettes. 


Try pressing any key on the keyboard. You'll be 
surprised to see how many keys do something! 
Photoshop has a shortcut for almost every opera- 
tion, including selecting tools. To save you a trip 
to the tool box try these: 


M- Marquee, pressing again toggles between rec- 
tangular and ellipse 

L - Lasso 

W - Wand 

V - Move 
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H - Hand 

Z - Zoom (Space + COMMAND gives a temporary 
zoom out tool) 

- Crop 

- Type 

- Paint Bucket 


- Gradient 

- Line 

- Eye Dropper 

- Eraser 

- Pencil 

- Airbrush 

- Paint Brush 

- Rubber Stamp 

- Blur/Sharpen (Pressing R again will toggle 
between the two) 

O - Dodge/Burn/Sponge (Pressing repeatedly tog- 
gles the selection) 

D - Default Colours 

X - Swaps the Fore and Background colours 

Q - Toggles the quick mask 

F - Selects the different view options, once for the 
image on a grey background with a menu bar 
(good for covering up sick desktop patterns that 
may interfere with your colour perception), twice 
gives you a black background with no menu bar 


Qummmmma 


DANwYrumMmM2ZAA<XN 


(cool for showing off) and a third press gives you 
the normal window view. 

T - Toggles between the Pen and Path Select tools 
in the paths palette. 

[/] - Moves you up and down through the brushes 


Miscellaneous 

Copy an Image, create a new document and paste 
it in. Greyscale and pinch it. Copying it back into a 
new layer on your original document and assigning 
it as difference gives a cool effect! 


Save selections after you have created lettering in 
Photoshop and it will allow you to edit the text 
without altering the background it sits on. 


Delete the channels when you come to save the 
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final version of your image otherwise you cannot 
save it as a TIFF or EPS. 


To hide your selections Press COMMAND and H. 
Repeat the keystroke to bring them back. 


In case you were interested to see the credits, 
hold down COMMAND and select About Photoshop 
from under the APPLE menu. If they’re scrolling 
too slow for you then hold down the OPTION key 
and presto the speed up - it even gives a message 
about being such a nice customer! 


©1989-1994 by Adobe Systems, Inc. All rights reserved. 


Extra special thanks go to Jason McEachran, one of our favorite customers. 
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If colour accuracy isn’t vital then working in RGB 
mode will speed things up slightly and you can 
return to CMYK before printing. 
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If you are repeatedly getting the out of memory 
error, try installing some more RAM. Photoshop is 
happiest when there is 3-5 times more ram than 
the file you’re working on or alternatively select a 
secondary scratch disk. 
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You can use the DELETE key to fill chosen areas 
with the selected background colour. 


Use OPTION DELETE to fill a selection with the 
foreground colour. 


For quick zoom use COMMAND and + for zooming 
in and COMMAND - for zooming out. 


For quick feathering press the RETURN key after 
selecting the Marquee tool, this will bring up the 
marquee palette and prompt you to enter a num- 
ber for feathering, then re-select the object and 
press COMMAND X. 


To give yourself a more traditional feel when creat- 
ing colour you can make use of the colour palette. 
First clear yourself some space using the eraser 
tool, then select a colour and using the airbrush 
or another painting tool spread some on the 
scratch pad. Select another colour and spread 
some of that on the scratch pad then blend the 
two together using the smudge tool. 


Pressing COMMAND and PERIOD will work as an 
interrupt and stop Photoshop processing. 
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When using CMYK colour be aware that CMYK has 
the smallest gamut range. These can be converted 
in the picker palette by clicking on the gamut 
warning sign. 


If you have installed new filters and they don’t 
show up, select preferences from the FILE menu 
and then select plug-ins. This will display a dialog 
box asking you to select the plug-ins folder. Once 
this is done you have to re-launch. 


Select the plug-ins folder: 


© Adobe Photoshop 3.0 v © 2Macintosh... 
Desktop 


fe Plug-ins 


Select “Plug-ins” 


is Note: Any changes will not take effect 
until the next time Photoshop is opened. 


If you don’t have a lot of memory to run 
Photoshop and it tells you there is insufficient 
RAM to complete the next task every time you 
copy, consider this in order to save memory. Select 
the items tool and drag the picture onto the desk- 
top, creating a small file which can simply be 


There is not enough memory to open 
“Adobe Photoshop™ 3.0.5” (50,000K 
needed, 14,505K available). 


Closing windows or quitting desk 
accessories can make more memory 


available. 


Text effects. First select the Text tool and click 
onto the page where the text dialog will appear. 
Tap in some text and click OK, leaving the text 
selected, select feather from under the SELECT 
menu, enter the required value (3 is probably 
enough) press X to change the background colour 
and then press COMMAND X. This will instantly 
produce feathered text. 
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Remember to always use ANTI-ALIASED to make 
the overall font appearance slightly smoother. 


If you require a complex mask, create a path using 
the path tool then turn it into a selection, this will 
allow you to spray colours in precise areas. 


If you load up Photoshop and an out of memory 
warning appears, try altering the memory parame- 
ters by selecting the Photoshop icon then pressing 
COMMAND | for information and typing in new 
memory requirements. 


If after you’ve installed Photoshop your machine 
doesn’t boot up, hold down the SHIFT key and it 
will turn off. If the machine boots up then you’ve 
probably got clashing extensions. Try removing the 
third party extensions and restart your Mac. 
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PHOTOSHOP KEY CONCEPTS 


Tool Box 

The basic set of tools in Photoshop 3.3. appear 
down the left hand side of the screen . The palette 
contains everything needed for image manipulation 
— such as highlighting, cropping, text-insertion, 
blending, magnifying, air brushing, and applying 
paint, brushes and pencils. 

There's also a marquee picker for foreground and 
background colour. Double clicking on any of the 
tools calls up a dialog box for adjusting the 
default setting. 


Filters 

Photoshop's filters allow you to change the image 
in several ways — principally, twisting and distor- 
tion, blurring, adding gallery effects (basic art 
enhancements) and rendering 


Plug-ins 

These are third-party filters which allow an even 
wider range of effects to be added to an image. 
Kai Power Tools are the most famous plug-ins, but 
thousands more are also available. 


CIM) 


Layers 

Arguably the single most important feature in 
Photoshop 3.0. The Layers feature means you 
don't have to calculate image merging specifica- 
tions. Layers enable you to take various elements 
and place them together or super-impose them 
without having to fix each element in that posi- 
tion. There is also an additional set of filters which 
can be applied to each layer, such as Soft Light, 
Difference, Multiply and Normal. 


Mode 

The Mode menu determines the colour separation 
and content of an image in Photoshop. Several 
modes are available — the primary colours of Red, 
Green, Blue (RGB) for on-screen work, the four 
process colours of Cyan, Magenta, Yellow and 
Black (CMYK) for use in most printed media, and 
greyscale, which removes all colour from an image. 
There's also Bitmap, which is used for newsprint 
(or as a clever effect for conventional colour 
images). 


Edit 
The Edit menu is used for copying and pasting of 
graphic elements. Unlike the copy and paste in 
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text-based applications, however, editing in 
Photoshop can be very sophisticated. For example, 
you can use ‘Paste into’ to place an image into a 
certain highlighted area, rather than just pasting 
over the top of it. 


Scratch disks 

Since intensive image manipulation requires a lot 
of RAM (Random Access Memory), Photoshop lets 
you assign a primary and secondary scratch disk. 
These draw upon the Mac's virtual memory to 
supplement the amount of physical RAM. It's 
always better to have actual RAM, however, as 
drawing on virtual memory can make working in 
Photoshop a slow process. 


Image Adjustment 

Photoshop lets you alter the colour correction of 
an image in various different ways. For example, 
you can alter brightness and contrast, curvature of 
each colour separation, or hue and saturation for 
enriching the colours, and colour balance. 


Image Size 
This feature enables you to specify the number of 
dots per inch in an image. 
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Bitmap versus Vector 

Photoshop works by changing the actual pixels 
(picture elements) of an image, giving you control 
at an almost ‘molecular’ level. Contrast this with 
the Vector method, employed by illustration pro- 
grams, which uses algorithms to plot each ‘event’ 
in an image rather than operating at a pixel level. 


Save Selection 

Although Save Selection is technically just a way 
of saving a highlighted section from a document 
into a new channel, this feature also lets you save 
many elements of one document. This means you 
can work on small areas of your document when- 
ever you need to. If you have a rendered back- 
ground with text on it, for example, you can save 
the text as a selection; then, this selection can be 
used to change Colour, Hue, Saturation, Render, 
Brightness and Contrast, or any other filter. Just 
remember, however, that once the image is flat- 
tened and ready to be saved out as an EPS or 
TIFF, you have to delete the extra channels created 
by Save Selection. If not, you will only be allowed 
to save the document as a Photoshop 3.0 workfile 
which cannot be imported into QuarkXPress or 
other top page-layout programs. 
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HINTS & TIPS 


FREE WITH 
ISSUE 3 OF 
MAcPOWER 


QUARKXPRESS AND ADOBE PHOTOSHOP HAVE BECOME 
ALMOST SYNONYMOUS WITH DIGITAL PUBLISHING, 
SUCH IS THEIR IMPACT AND IMPORTANCE. YET EACH 
NEW VERSION OF THE PROGRAMS OFFERS NEW LEVELS 
OF COMPLEXITY, MAKING AN ALREADY STEEP LEARNING 
CURVE EVEN MORE DIZZYING. IN THESE HINTS AND 
TIPS, THE MACPOWER TEAM REVEALS VITAL SECRETS 
AND SHORTCUTS FOR GETTING TO GRIPS WITH THESE 
ESSENTIAL PUBLISHING TOOLS... 


QuarkXPress., 


& LEARN THE MOST EFFECTIVE WAYS OF 
v NAVIGATING QUARK DOCUMENTS, STYLING TEXT, 
HANDLING MASTER PAGES, PLACING PICTURES AND 
EXPEDITING PRE-PRESS CHORES. ALL OUR TIPS WILL 
GET YOU WORKING FASTER — AND SMARTER! 


Adobe Photoshop” 
a 


Our PHOTOSHOP HINTS AND TIPS COVER ALL 

THE ESSENTIALS OF VERSION 3.0, INCLUDING 
FILTERS/PLUG-INS, LAYERING, MASKING, COLOUR 
SEPARATION, WORKING WITH OTHER GRAPHICS 
PACKAGES AND MUCH MORE. LEARN TO USE 
PHOTOSHOP LIKE A PRO 
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